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Dear Families, 

 

As your child starts Nursery with us,  

we would like to welcome you to Newtown Nursery 

School & Early Years Centre 

and hope that you enjoy your time here. 

 

We are looking forward to getting to know you all. 

 

Enjoy reading this booklet together,  

because inside is lots of important information to 

help you and your child  

through your journey with us at  

Newtown. 

 

Your child’s progress is crucial to us and we will work 

in partnership with you to ensure they get the best 

possible start to their education. Whilst being well 

cared for and having fun. 

 

All members of staff are very friendly and  

approachable so if you ever have any problems  

please come and talk to us about your concerns. 

 

Your comments and compliments are also always 

welcome. 

 

Thank  you and enjoy looking through our brochure. 
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Newtown Nursery School 

and 

Early Years Centre 

Mission Statement 
 

  PLAYING TOGETHER  

         LEARNING TOGETHER 

                 GROWING TOGETHER 

A place where children are supported  

and encouraged to learn through play  

whilst having fun in a caring, happy,  

secure and enabling environment 

 

A place where every child’s uniqueness  

and individual needs and interests  

are recognised and fostered 

 

A place with an ethos and learning climate 

which promotes exploration,  

curiosity and creativity  

 

A place where parents are valued  

and respected and where  

we are committed to   

working in partnership with them  

to achieve the best outcomes  

for them and their children 
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Aims of Newtown Nursery School 

and 

Early Years Centre 

 To create a Nursery with a learning climate  

        where every child is celebrated  

       and is seen as a competent, capable,  

       strong individual who has enormous potential 

 

 To create a safe, happy, secure, welcoming  

 environment in which parents/carers are partners     

 and are actively involved in the life of the Nursery 

 

 To provide an early years curriculum in line  with 

the Early Years Foundation Stage,  which is based 

on first-hand experiences, building  on children’s  

knowledge, skills and interests 

 

 To provide equal opportunities for all children  

       regardless of race, gender, disability, social   

       background, religion, culture, home language or  

       Special Educational Needs 

 

 To provide a resource of high quality, including 

support services, for parents / carers 

 

 To promote the early identification of  

       Special Educational Needs and early intervention   

       where appropriate         
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Image of the Child 
As a staff we have worked together to develop the image of a child in our set-

ting. This underpins our practice and provision. For example,  When we say 

that we want children to be curious we have to ensure that our        curriculum 

and the experiences we offer are able to support them to be curious and to 

investigate and explore. 

 HAPPY 

I feel happy coming to Nursery.                                            

I am excited to share experiences with everyone and am enthusiastic 

and motivated to learn. 
 

 CONFIDENT AND INDEPENDENT 

The world is at my fingertips.                                               

I am confident and independent in new situations and have a positive  

attitude. 

I make the most of every opportunity to try things out, take risks, seek out 

new challenges and test my ideas, with the support and encouragement of 

the grown-ups. 

 CURIOUS 

I love to ‘have a go’, using all my senses to explore and investigate the world 

around me.  

I am inquisitive - anything new and I will be there.  
 

 

 FEEL VALUED 

I am encouraged to have my own ideas and follow my own interests, to do 

things in my own way and feel proud of what I can do.  

I am given the space and opportunity to be myself and learn and  

explore in my own unique way.                                                               

I feel valued because I know that the grown-ups and my friends will support 

me and will respect me for simply being me. 
 

 

 A CREATIVE THINKER 

I can think about what I want to do and plan how I want to do it.                                                         

I like working with my friends and with grown-ups to share ideas, to think, to 

plan, to reflect and to find answers to our problems, sometimes through trial 

and error. 
 

 

 A GOOD COMMUNICATOR 

I am able to express my feelings, thoughts and ideas in a range of ways by 

using facial expressions, smiling, using gestures as well as talking.  I love to be 

involved and share experiences with my friends and with grown-ups. 
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1  We speak nicely and listen to each other.  

                        

2  We like to help others. 

 

3  We walk in our Nursery. 

 

4  We are kind to our friends. 

 

5  We like to share. 

 

6  We can ask for help. 

 

7  We take care of our Nursery. 

 

8  We like to run, shout and climb outside. 

 

9  We like to play safely. 

 

10  We like to say please and thank you. 
   

 
 

 

10 Golden Rules 
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The Nursery Curriculum 

Early Years Foundation Stage (EYFS) 
 

The Nursery School and Early Years Centre follow the Early Years 

Foundation Stage curriculum (EYFS) which is for children from birth 

to the age of 5. 

At Newtown, the environment and the activities support and en-

hance every child’s learning, development and welfare. 

 

Children in the EYFS learn by Playing and Exploring, Being Active, 

and through Creative and Critical Thinking which takes place 

both   indoors and outside. 

When your child comes home and says that they have been 

playing they have actually been working very hard. 
 

 

During this play, your child will learn within seven Areas of Learning 

and Development. 

 

There are three Prime Areas which are the foundation for the oth-

er areas. 

 

The three Prime Areas are: 

 Personal, Social and Emotional Development 

 

 Communication and Language 

 

 Physical Development 
 

The four other Specific Areas are: 

 Literacy 

 

 Mathematics 

 

 Understanding the World 

 

 Expressive Arts and Design 
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Playing and Exploring 

 Finding out and exploring 

 Playing with what they know 

 Being willing to have a go 

Showing curiosity 

Acting out experiences with others 

Seeking challenge 
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Active Learning 

 Being involved and concentrating 

 Keeping on trying 

 Enjoying achieving what they set 

out to do 

 

Persisting when a challenge occurs 

Showing high levels of fascination 

Being proud of accomplishing  

what they set out to do 
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 Creating and Thinking Critically 

 Having their own ideas 

 Making links 

 Choosing ways to do things 

Solving a problem  

to achieve their goal 

Testing their ideas 

Finding new ways  

to do things 
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Personal, Social and Emotional development 
 
 

Things to try at home 
 Give your chid the     

    opportunity to play with  

    other children to       

     encourage turn taking 

 

 Tell your child how you 

feel when you are  

     happy, disappointed etc 

 

 In daily routines such as 

handwashing,  

     encourage your child  

     to be independent  

 

 Encourages independence 

 

 Helps to develop self-confidence and self-esteem 

 

 Prepares for new experiences and encourages a willingness to tackle  

          problems 

 

 Promotes interaction and cooperation  with other children and adults,  

         establishing good relationships and developing respect for others 

 

 Supports emotional well being and promotes a sense of security 

 

 Helps children to manage their feelings and understand the feelings of others 

 

 Thinking about right and wrong and developing a sense of responsibility 

 

 Giving praise for efforts as well as results 
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Physical development 

Things to try at home 

 

 Play ball games with your 

child encouraging                  

controlled movements 

 

 Play games such as ‘Simon 

says’ to encourage your 

child to respond to  

     Instructions 

 

 Give your chid the  

    opportunity to cut, draw, do 

     jigsaws, thread beads    

 Helps your child to develop into a healthy confident person 

 

 Exploring, experimenting and refining  movements and actions 

 

 Exploring and using a range of large and small  equipment - scissors, pencils 

          construction,  

 

 Provides opportunities to develop awareness of the space around themselves  

         and others 

 

 Developing  control over their body and  encouraging the development of   

          balance 

 

 Opportunities to use all their senses in their learning and to improve skills, such as 

          climbing, sliding and tunnelling           
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Things to try at home 

 
 Provide and join in 

with dressing up and 

role play games 

 

 Make time to play  

together in    activities 

such as sand, water, 

small world toys and 

board games 

 

 Talk things through 

when playing with 

your child — make up 

stories 

 
 
 

Communication and Language  

 Encourages communication of thoughts, ideas and feelings 

 

 Provides time and opportunities to develop spoken language through  

         conversations between child and adult 

 

 Speaking and listening in a range of situations, including small and large groups 

 

 Following instructions, answering and 

asking questions 
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Literacy 

Things to try at home 

 
 Look for road and building 

signs, labels on clothes, cans 

etc. 

 

 Let your child see you writing 

for a purpose —shopping lists, 

birthday cards 

 

 Enjoy bedtime stories 

 

 Visit the Library 

 

 Play nursery rhyme tapes in the 

car and sing along together 

 

 Sharing and enjoying  a wide range of rhymes, poetry, stories and non-fiction 

books 

 

 Encourages  children to experiment with writing for themselves through making 

marks 
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Mathematics 

 Counting - sharing number rhymes, songs and stories 

 

 Understanding  the significance of numbers - talking about numbers of  

          personal  significance and  numbers in the environment  -  how old, house   

          numbers etc 

 

 Matching, sorting and comparing objects by colour, shape, size 

 

 Recognising and recreating simple patterns 

 

 Understanding the language of size, shape & measure   

 

 Understanding simple measurement - weighing and measuring  

 

 Understanding properties of  2D and 3D shapes - number of  

          sides, corners etc 
 
 

Things to try at home 

 
 Count with your child 

stairs, buttons, spoons 

 

 Let your child help to set 

the table, pair up socks, 

put objects away 

 

 Play simple board 

games together 

 

 Enjoy cooking and    

baking together 

 

 Look for numbers in the 

environment on doors, 
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Understanding the World 

Things to try at home 

 

 Grow seeds or bulbs 

 

 Investigate the changes in 

food as they are heated 

or frozen 

 

 Look at photographs of 

your child as a baby and 

collect them in an album. 

 

 When walking out and 

about or in shops talk 

about what you can see, 

hear, smell 

 Making sense of the world around them - their home, family, the local 

         environment including the natural world 

 Finding out about people within the community and further afield 

 Encouraging curiosity, interest, exploration and investigation 

 Developing understanding of time  - recalling past events in their lives 

 Opportunities to find out about information and  communication  

          technology (ICT) - using digital cameras, remote controlled toys, CD player 
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Expressive Arts and Design 

Things to try at home 

 
 Enjoy art and craft  activities 

such as  painting, collage   

printing and recycled  

          modelling 

 

 Enjoy stories and join in role 

play together 

 

 Play with, and/or make musical   

instruments 

 

 Sing and dance together 

 

 Sharing their thoughts, ideas and feelings through a variety of activities in 

art, music, movement, dance, role-play, and design and technology 

 

 Using of all of the senses - touch, smell, taste, hearing, 

 

 Encourages an awareness and  interest in music, movement and singing 

 

 Developing competence in using a range of tools and techniques 

 

 Developing the confidence to be adventurous and make mistakes 
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Equality and Diversity 

 
The School Governing Body, Early Years Management Committee and all 

the staff of Newtown Nursery believe in the equality of all individuals            

irrespective of physical or  intellectual ability, ethnic or cultural backgrounds.   

 

In our setting, we aim to provide an environment  which accords respect for 

all individuals, in which children are able to develop their potential to the full. 

 

We strive to create a positive atmosphere which encourages co-operation            

between all children.  Children will be encouraged to share, explore   

peaceful ways of solving conflicts and be helped towards breaking down 

stereotypes and  prejudices.  All children have the right, wherever             

practicable, to be educated in the company of their peers.   

Please see the website for the Single Equality Policy and Equality Objectives. 
 

 
 
 
 
 
 
 
 
 
 
 

 
 
 

 

Children with Additional Needs 
 
Newtown Nursery welcomes all children and aims to provide for all      

individual and any additional needs ensuring that children have full     

access to all the environment and curriculum. 

 

Through our observations and assessment of your child’s progress,     

learning and development we may identify that your child needs some 

additional support, which we will provide.  

 

Where concerns are more significant we will develop a Targeted Plan to 

support the child’s learning and development. We will involve you and 

any other relevant professionals  in developing this plan. 

 

At Newtown we aim to provide for all Special Educational Needs and 

Disabilities in accordance with the Special Educational Needs and     

Disability Code of Practice 2014. 

 

The School has a Local Offer which is published on our website.  This 

forms part of the Local Authority’s Offer which provides  information 

about what support services and Provision is available for children and 

their families in their local area. 
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Policies and Procedures 
 

The Nursery has a wide range of policy documents  

which are available on the website or on file in the  

Main Office. 

If you would like any further information please speak to the Head 

Teacher. 

Child Protection Statement 
 

Newtown Nursery School  and Early Years Centre work to the objective of    

being a   stable, secure and predictable element in the lives of children.  It is 

our statutory duty to keep children safe and well. 

 

Through this and other policies and procedures the Nursery aims  to ensure 

that children’s health, safety and security are promoted, their individual needs 

are met and they have positive relationships  with the adults that are caring for 

them. 

 

Schools and other providers must be alert to any issues for concern in the 

child’s life at home or elsewhere and have a policy and procedures that    

Safeguard children. 

 

The full Child Protection and Safeguarding Policy is available for parents to see 

and a copy is kept in the School Office. 

 

These are in line with the Policy, Procedures and guidance issued by the Local 

Authority-Local Safeguarding Children’s Board (LSCB) and responds to the 

Government’s statutory guidance ‘Keeping Children Safe in Education (KCSIE) 

(DfE 2016)’. 

 

All staff are trained to understand the policy and procedures and up to date 

safeguarding issues and work in accordance with these at all times. 

 

This includes clear guidelines  which describe the actions that the staff must 

take if there are any concerns about a child’s well-being.  Child Protection 

concerns will be shared with the Police and  Social Services as appropriate in 

line with our duties. 

 

In every setting there must be someone who is designated to take lead        

responsibility for safeguarding children.  The Designated Safeguarding Lead in 

our School is Tara Entwistle Head Teacher. The back-up DSL is Tracey Kenny, 

Teacher. The Designated Safeguarding Lead for the Early Years Centre is Tracy 

Murray, Manager. 

 

We have due regard for the PREVENT Duty and are trained in identifying those 

who may be at risk from radicalisation and acting in line with LSCB procedures. 

This will include making referrals to the Channel Programme as appropriate. 
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Comforters 
 

If your child uses a comforter at home they may bring these 

with them to Nursery if needed.  This can help with the     

transition from home to Nursery. 

However, toys and other personal items should be left at 

home as they could get lost or broken within Nursery and this 

could cause upset for your child and other children. 

 

A dummy may be kept in Nursery for very young children and  provided if 

necessary to calm and settle.  Babies are soothed by the action of sucking. 

Once your baby is weaned and as they become older they find other ways 

to soothe themselves. 

Children’s Bag and Coat Pegs  
 
Your child will be allocated a coat peg and a bag at Nursery.  This is for their 

personal belongings in such as nappies, wipes and spare clothes. These are 

provided so that the children can be independent and access them 

throughout the day. 

 

Your child will have their own coat peg with their photograph and name on, 

which helps your child to recognise themselves, their name and develop 

their sense of belonging. 

Attendance 
 

We aim to encourage regular attendance and good time-keeping for all 

children to ensure they have good routines and fully benefit from the   

Nursery provision.  Children’s regular attendance is crucial to their progress.  
 

The Local Authority and Ofsted expect that all parents ensure their children 

attend  School whenever possible.  

 

For our Nursery School children, we expect that your child will attend      

everyday and be on time for their session. If your child is going to be late or 

absent from Nursery for any reason please inform us straight away, in order 

to avoid an unauthorised mark.  In line with our attendance policy, if we do 

not hear from you on the day we will contact you.       

 

Children’s attendance at Nursery is often affected by family  holidays. Whilst 

we appreciate family circumstances and understand that children will be 

benefiting from lovely experiences, we ask you to consider any absences in 

term-time. 

If you are taking a Holiday in Term-Time you need to send a letter to inform 

us of the dates so that this leave can be authorised. 
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NURSERY SCHOOL INFORMATION 

 

Things your child will need whilst at Nursery 
 

 

Please ensure that your child brings a coat to Nursery every day and that they 

wear clothes which are comfy and easy to unfasten.   

Your children may be involved in activities where they could get wet or dirty,  

so it is important that you leave a bag on your child’s peg with a spare change of 

clothes in it. 

 

Your child may bring a special object that helps with transition from home to   

Nursery and Nursery to home if necessary. This would be discussed and agreed on 

an individual basis.  

 

Your child may also bring photographs, certificates or other objects  

to share in their Group Times to  celebrate their achievements and promote         

Home –School learning. 

 
 
 
 

Please make sure that your child’s name is clearly  

marked in all of their clothing. 

 Things to leave at home 
 

In Nursery School, we ask that children do not bring any of their own toys to School 

with them.  We have lots of equipment and toys for the children to play with and if 

they lose or break something precious to them from home, it can be very             

distressing. 

 

We also ask that you do not to let your children bring sweets to Nursery with them.    

During both morning and afternoon sessions, all of the children are given the      

opportunity to have  a healthy snack, with a choice of milk or water to drink.     

Children have access to water throughout the sessions. 

 

We advise that your child does not wear jewellery for Nursery. Children are not   

allowed to wear earrings under any circumstances. 

The ‘Smiling 4 Life’ Programme was a national campaign designed by 

the Health Education Authority to promote good nutrition and oral 

health to 0 – 5 year olds.  We gained this accreditation and have 

these principles embedded into our  practice. 

 

To limit the amount of sugar children get, we do not encourage you to bring in 

birthday cakes and sweet treats to celebrate your child’s birthday. You could 

bring in your child’s favourite book for us to share in Nursery, as an alternative way 

to celebrate their birthday. By donating this book to Nursery your child has a     

lasting memory of their special day. 

If we bake cakes or biscuits we let the children take them home and suggest you 

let your child have them after a main meal, rather than a snack in between meals  

- This reduces the number of sugar attacks  your child has on their teeth during the 

day and helps to prevent tooth decay. 

‘Smile 4 Life’  



 

23 

Safety and Security 

Arriving at Nursery  
 

You are required to wait in the shelter outside of the Nursery building when 

arriving and collecting your child from Nursery.  A member of staff will let 

you into the building at the appropriate time. 

The Reception Area is a fire evacuation exit, so must be left clear at all times 

to comply with Health and Safety regulations. 

It would be really helpful if you arrive at Nursery on time rather than being 

too early as having to wait too long is hard for young children. 

For Health and Safety reasons prams are not permitted in the building, they 

may be left in the outdoor shelter. Please do not leave any personal           

belongings in the pram as we cannot be responsible. We advise that you 

do not leave babies/children unattended in their pram. 
 

Mobile Phones 
 

In line with our Child Protection and  Safeguarding Policy 

parents and visitors are not allowed to use mobile phones 

whilst in the building. 

Door Security 

 
Please help us to keep your children safe. Please can we ask that parents 

do not  let other parents/visitors in through the front door. Each parent/

visitor must press the Intercom and wait for a member of staff to let them in. 

NO SMOKING 
 
Smoking is not allowed in the school  building or the grounds of 

Newtown Nursery site. This includes E-Cigarettes. All cigarettes 

must be extinguished  before entering the School gates. School 

is liable for prosecution should anyone not abide by the law.  

Public Liability Insurance 
 
Newtown Nursery School (Lancashire County Council) and Newtown Early 

Years Centre have full Public Liability Insurance. The certificates are on      

display in the building. 
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There may be occasions where we are unable to open or need to close early, 

such as, following a heavy snowfall or lack of heating or water. 

 

We will only close when absolutely unavoidable. Therefore, any chargeable       

sessions will apply as usual. 

 

In the event of a closure, we will endeavour to contact all parents via the Parent 

App,  text  message or phone call.  As we may need to use your emergency    

contacts it is important that you keep these up to date. 

 

The announcement of the closure will be made on the 2BR radio station and will 

be posted on their  website.  Please check this website for 

regular updates.  

 

www.2br.co.uk 

 
Radio Station    2BR       Frequency     99.8FM 

 

 

             Please also check our School website          
  www.newtownnursery.co.uk  

Unavoidable School Closure 

Parking 
 

 

 

When coming to and from Nursery, please ensure to park safely, so that children 

and other road users are kept safe. Parking places around the Nursery area are 

limited. It would be helpful if you could park a little further away and walk the 

short distance down to Nursery. We would like to make you aware that you are 

able to use the Health Centre Short Stay Car Park, parking discs are available 

from the Office. 

Please be considerate to our residents by not blocking the entrances to their 

garages or gateways and do not park on the small car park at the bottom of 

Newtown Street as it is for residents only. 

The road leading to Nursery must be kept clear at all times in the event of an 

emergency vehicle needing access to the building. 
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Health and Well–Being 

 
Illness 
If your child is  going to be absent due to being unwell please ring before 

their Nursery session to let us know. 

Although we encourage full attendance it is not good for a child to be in 

Nursery when they are feeling unwell. Please keep your child at home until 

they are better if this is the case.  

We follow Public Health England’s Guidance on how to control Infection in 

Schools and other childcare settings.  This includes how we maintain a clean 

environment and high standards of health and hygiene practices, particularly 

in relation to handwashing and supporting immunisation. 

Please see the following page for the current guidance on common infection 

and the recommended period that children should be kept away from 

Nursery. 

 

Immunisations 
We follow Public Health England’s advice on checking immunisation status 

on entry, this can usually be done through seeing a copy of the information in 

your child’s Red Book.  We encourage you to have your child immunised and 

catch up on any missed immunisations through your GP. For the most           

up-to-date immunisation advice see the NHS Choices website at www.nhs.uk 

or speak to you GP or Health Visitor. 

 

Allergies and Medical Conditions 
It is very important for us to know about any allergies your child has been     

diagnosed with. Please make sure you fill in the appropriate sections on the 

Application Form and Consent Form giving full details. Your Key Person and 

Lead Staff will discuss this with you. If your child has a medical condition 

which will affect them in Nursery a Health Care Plan will be put into place.  
 

Medicines 

We are not able to give any non prescription or short-term prescription     

medicines in Nursery, including antibiotics. A Health Care Plan/Medication 

Plan will be agreed for children who need medication for long term medical 

conditions. 

 

Accidents and Emergencies 
If your child has a minor accident or incident in Nursery staff will  respond to 

this, administer first aid as appropriate and record the details on their           

accident sheet, which you will be asked to sign when you collect your child. 

In line with our Health, Safety and Safeguarding procedures we also  record 

bumps, bruises and marks that your child has from home. If your child sustains 

an injury that may require medical treatment or causes us concern we will 

contact you to discuss this.  We will require emergency contact details in   

addition to parent contacts, you must keep these up to date by informing 

the Office and your Key Person of any changes. 

On admission you will be asked to consent that we can take action in the 

case of an emergency, such as, calling an ambulance. 
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Exclusion Periods for 

 Common Infections 

Infection                                 Recommended Period 

                                                     To be kept away from Nursery 

 

 

Chickenpox                                              Until all vesicles          

          have crusted over 

 

Diarrhoea and/or                                            48 hours from     

Vomiting                        last episode 

                 

Conjunctivitis                                        Treatment/ Medical                           

           Advice should  be sought 

Head Lice 
 

 Check weekly for signs of eggs/lice 

when washing and combing your 

child’s hair 

 Treatment is available from the     

chemist/ GP/ Health Visitor 

 Inform Nursery 

 Treat your child and whole family promptly in cases 

where live lice have been seen 

 
 

If you have any concerns about your child’s  

health or development you can contact your Health 

Visitor. 

We have good links with the Health Visiting Team and 

can support you with this. 
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The Nursery School Staff 

 

 

Tara Entwistle Head Teacher 

 

Victoria Parsons Senior Teacher 

Tracey Kenny Teacher 

 

Hannah Boulton Higher Level Teaching Assistant 

 

Louise Garnett Teaching Assistant 

 

Lynne Bower 

 

Teaching Assistant 

 

Julie Scott 

 

Teaching Assistant 

 

Savanna Howarth  

 

School Business Manager 

 

Barbara Cichocki Administrator (part time) 

 

Lisa Bullough Site Supervisor 
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The School Governing Body 
 

 

The Nursery School has a Governing Body comprising of eleven Governors, three of  

whom are Parent Governors. The Parent Governors, nominated by the Parents,  

are parents of the children attending the School at the time  of nomination and 

will be chosen by a majority of the voting parents. All parents of children in the 

School are eligible as Parent Governors. There are three Full Governing Body  

Meetings annually which are held in School and other committee meetings 

through the year. 

 
 

Members of the Governing Body 
   
      
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 : 
 
 
 
 
 
 
  

 
 
 
 
 
 
 

 

Chair of Governors Gareth Robertshaw (Co-opted) 

Vice Chair of Governors: Lisa Lister (Co-opted) 

LA Representative: Vacancy 

Head Teacher: Tara Entwistle 

Staff Representative: Julie Scott 

Parent Representatives: Matthew Savage 

 Vacancy 

  

Co-Opted Governors: Ann McCabe 

 Joanne Hacking 

 Tracy Murray 

 Anna Ashworth 
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Nursery School Sessions  
Three and four year olds in the Nursery School are entitled to 15 free hours per week.  

These are offered as five morning or five afternoon sessions. As regular attendance 

and consistency ensures children make the best progress. 

 

Additional sessions may be available, your requirements should be discussed at the 

Office with the School Business Manager. The School works closely with the Early Years 

Centre to deliver extended care and education. 

 

The free entitlement for 3 and 4 year olds is being increased to 30 hours for eligible 

parents from September 2017. If you think you are eligible and are interested in this 

extended offer please see the School Business Manager, as we have a limited      

number of places available.  
 
Morning Session 
 
   
Open       Close 
 
    
   
                  
           
      
Afternoon Session 
 
Open                                                                          Close                                               

      

    

 

When you come to drop off or pick up your child at the beginning and 

end of each session you are required to wait in the outdoor shelter, until a member of 

staff lets you into the building.  In addition to this, there will also be a member of staff 

available at the door into the Nursery room. 

You must pick up your child between 11.30 am and 11.45 am and in the afternoon 

between 3.30 pm and 3.45 pm.  

The doors will be opened at 11.30 am and  3.30 pm for  you to collect your child. This 

allows time for exchange of information and  any feedback to be given by the end 

of the session. 

 

Arriving and Leaving 

 Only you or the people you have given permission to collect on your Consent 

Form should drop off or pick up your child 

 Please tell us in advance if your child is to be collected by someone other than 

yourself 

 A password system is in place if you are unable to collect your child yourself 

 Please hand your child over to their Key Person on arrival 

 If you arrive late or collect your child early e.g. for doctors appointment, you will 

need to let the office know. Your child must be de-registered in the Nursery 

 Don’t hold the door open for  anyone you don’t recognise 
 

 

3.45pm   12.45pm 

  8.45am   11.45am 

NURSERY SCHOOL INFORMATION 
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The Nursery School Day  

 
You and your child will be welcomed into Nursery by staff members who are there 

to support and guide you and exchange information.  Your child will Self –Register 

with their name card taking it form their coat peg to the  Registration Board in the 

Nursery Room.   

 

It is important you encourage your child with this important routine, whilst not     

being tempted to do it for them. Self Registration promotes the child’s                  

understanding of routines, sense of belonging and self esteem and  promotes     

responsibility and independence. 

 

The sessions start with Group Times , which have a Literacy focus. Your child will be 

developing book skills, sharing stories, taking part in rhythm and rhyme activities 

and learning about sounds, letters and numbers. 

 

Your child will then benefit from the carefully planned and thought out provision 

which they can use to follow their own interests and patterns of play, whilst gaining 

and refining skills and knowledge. The staff work with the children sensitively and 

skilfully providing support and challenge and extending their interests and          

fascinations so that they are continually discovering and motivated to learn.  

 

There will be adult led activities covering the curriculum, in line with your child’s 

next steps and also specific adult led learning in relation to Language                 

Development, Phonics and Mathematics.   

 

All children have planned sessions  in our fabulous Woodland Area and also have 

the opportunity to choose to play in the Woodland at other times. 

 

Throughout the sessions your child can choose indoor or outdoor play and will also 

have the opportunity to have a snack and join in with our daily Music and      

Movement Sessions. These  include, dancing, yoga and Dough Disco. 

 

Your child will have Circle Time with their Key Person. This  is planned to help the 

children develop Personal , Social and Emotional skills and understanding, learn 

about keeping safe and looking after our world. Children’s achievements and 

next steps are shared each day.  

 

Following the morning session some children will stay for lunch. This is arranged so 

that the children are supported by the same Nursery School staff in order to       

provide quality and consistency.  

  

Nursery staff will be available at the door and in the Key Groups to speak to you 

and feedback any important information about your child’s day.   
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School Fund 
 

All parents are asked to make contributions to the School Fund. This is additional to any 

other fees. This can be paid at anytime at the office or during our School Fund collection 

each Friday at 8.45 am and 12.45 pm. 

 

Contributions are banked into a School Fund bank account, which is externally audited 

on an annual basis. 

 

Your contributions help to pay for all the extras in Nursery, such as, healthy snacks each 

day, ingredients and materials for activities, gifts at Christmas and other times, parties and 

celebrations throughout the year and is also used to subsidise trips out and visitors. 

 

A contribution of £2.00 per child is payable each week for 3 and 4 year olds and £1.00 per 

week is payable for the under 3’s. 

 

You can pay yearly or  termly at a discounted rate: 

 

Under 3’s - Termly    £12.50  Yearly £35 

 

3 & 4 years - Termly  £25      Yearly £70 

Parent Partnership 
 

We recognise that parents and carers are a child’s first and most important educators 

and we want to work in partnership with you to provide the very best for your child.  

When your child starts with us we will ask you to sign a Home-School Agreement. 

 

This partnership begins on your initial visits to Nursery and on the Home Visit which we like 

to make before your child starts in Nursery school. 

 

We will regularly inform you of your child’s progress  - we hold termly Progress Meetings 

which give you the   opportunity to talk to your child's Teacher and  Key Person about 

your child's development and receive a summary of the progress they have made. You 

will also have the opportunity to look at your child’s Learning Journey and discuss their 

next steps. The Learning Journeys are available in the Nursery and you can access these 

at any time.   

 

You will also find that you will have daily opportunities to talk with your child’s Key Person 

as you drop off and collect your child. We also let you know about what is happening in 

Nursery via our  

regular newsletters, our plasma screen in the entrance, the whiteboard and noticeboard 

in the entrance shelter and on our displays throughout Nursery. 

 

This dialogue with you is also important to us because we want to know what your child is 

doing at home so that we can provide for their individual interests and build on what 

they already know and can do. 

 

The Nursery operates an open door policy which  means that you are  

welcome to speak to a member of staff when you come in to share information, give 

positive feedback or discuss any queries or concerns. You can give us a call or arrange a 

meeting at a time that is convenient if this is more suitable. 
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Remember to register your child for a   

place at your choice of Primary School.  

 

Apply for their school place online at 

Www.lancashire.gov.uk/schools 

Or ring 01254 220742 

 

You must  

apply by  

15th January 2019 

 

*You still need to apply, even if a brother or 

sister is already at the school. 

 

Primary School Admissions 
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The Early Years Centre Staff 

Tracy Murray Manager 

 

Georgia Hothersall Senior Early Years Practitioner  

Saira Bano Early Years Practitioner 

Donna Jackson Early Years Practitioner 

Katherine Holmes Early Years Practitioner 

Jodienne Emmott Early Years Practitioner 

Rebecca Morley  Senior Early Years Practitioner 

Stacey O’Connor 

 

Early Years Practitioner 

Leanne Spencer Early Years Practitioner 

(on maternity leave) 

Zara Ashraf Early Years Practitioner 

Jawaria Arshad Early Years Practitioner 

Lorraine Hoole Cook  

Bethan Evans-Shaw Administrator 
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The Early Years Centre Management Committee 

 
The Early Years Centre was opened in 2004, as part of the  

Neighbourhood Nursery Initiative.   

 

It is a registered charity and a company limited by guarantee.  

This means that the Early Years Centre is run by a Voluntary 

Management Committee and is a non-profit making                

organisation. 

 

Fees and funding cover the running costs and the equipment 

and resources for the children. 

 

The Management Committee’s role is to make sure the Nursery 

is run in accordance with Ofsted, Charity Commission and 

Companies House guidelines and regulations. 

 

 

Member Role 

Tara Entwistle Director/Trustee 

Savanna Howarth Director/Secretary 

Tracy Murray Nursery Manager 

Suzanne Cockshott Community Representative/

Trustee 

Lisa Lister Community Representative/

Trustee 

 

Gareth Robertshaw                                        

 

Trustee 
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Organisation of the Early Years Centre 
 

 

Newtown  Early Years Centre provides quality care and education for up to 

nine babies and twenty 2-3 year olds and also supports additional sessions for 

the 3-4 year olds who attend the Nursery school and extended care for the 3-4 

year olds during School Holidays. 

 

There is a designated room for children aged 0-2 years and for  children aged 

2-3 years. The children have opportunities to play and socialise together       

appropriate to their age and stage of development. This helps to create a 

family atmosphere and supports the younger children to learn form their older 

peers and the older children to develop self confidence and self awareness, 

empathy and sense of independence and responsibility.   

 

 

 

Parent Partnership 

 
We have an open door policy at the Early Years Centre and you are         

welcome to come and speak to a member of staff to share information, give 

positive feedback or discuss any queries or   concerns.  Meetings can be   

arranged in advance if needed.  

 

You will be asked to attend termly        

Progress Meetings which give you the   

opportunity to talk to your child's Key    

Person about your child's development 

and the progress they have made.  You 

will also have the opportunity to look at 

your child’s Learning Journey and discuss 

their next steps. The Learning Journeys are 

available in the Nursery and you can   

access these at any time.  

 

EARLY YEARS CENTRE INFORMATION 
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When your child starts the Early Years Centre, they will be allocated a Key Person 

who will be responsible for their daily care and learning needs, ensuring your child 

develops well and makes good progress. They will complete observations and    

assessments and use these to plan and provide quality learning experiences that 

will help your child with their next steps. 

 

In order to provide consistency for the children and staff the 7.45am to 5.45pm 

day, your child’s Key Person has a buddy who will also get to know you and your 

child well and be a point of contact for you. 

 

Your child’s Key Person or buddy will talk with you every day about how your child 

has been throughout the day and the experiences your child has been involved in 

and anything that we are planning for the children. We will share your child’s       

interests and their next steps we are working on to help you support their learning 

at home. 

 

We ask that you share anything your child has been doing outside of Nursery and 

their current strengths and interests at home so that we can build on this in Nursery. 

 

Other information, such as, nappy changes or naps that your child may have had 

will be discussed as appropriate. Copies of the weekly menus are displayed on the 

main corridor and available on the website. We also display notes about your 

child’s eating at lunchtimes for you to see each day. 

Progress Check at Age Two 

 
The Early Years Foundation Stage requires us to complete a Progress Check when a 

child is aged between two and three. This will be completed by your child’s Key  

Person.  

 

The Progress Check is a short written summary on your child’s Personal, Social and 

Emotional Development,  Communication  and Language and Physical                

Development.  

 

This check will identify the child’s strengths and any areas where progress is less than 

expected and highlight any areas in which additional support might be needed. 

The summary will suggest activities and strategies that will be used to support the 

child’s progress at Nursery and how the summary of development can be used to 

support learning at home. 

 

Your child will also have a health and development review with their Health Visitor 

at age two and these reviews should support integrated working for your child.  

We will discuss with you when the Progress Check will be carried out and will ask you 

for the consent to share this with your Health Visitor or other professionals, as           

appropriate, in order to identify any particular support from which your child/ family 

might benefit. 

Key Person 
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Funded Places for 2 Year Olds 
 

Newtown Early Years Centre offers 15 hours free        

 entitlement to eligible two year olds.   

  

 

Parents/carers can check whether their child is eligible 

for the free entitlement and can then apply, via the 

Lancashire County Council website 

 
 www.lancashire.gov.uk/family 

(search for online checker) 
 

To find out more information you can ring the             

Family  Information Service Team  

0300 123 6712 

 

A link can also be found on our website. 
Www.newtownnursery.co.uk/parentsarea 

 

Please ask for more information or if you need any help 

with your application.     
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The environment has spaces that have been carefully designed and             

resourced to ensure all the children’s learning and care needs can be met 

throughout the day. 

 

There is Continuous Provision for all the children in their rooms. Continuous    

Provision refers to resources and opportunities which are always available and   

cover all aspects of the Early Years Foundation Stage Curriculum. Children can 

choose which areas they find interesting and engaging and are also more 

likely to   return to ‘familiar’ play. This enables them to rehearse skills and make 

them feel secure and confident. The adults create the spaces and add to 

them to ensure there is support and challenge for all children and help to 

move their learning forwards. In addition to this there are some group times 

and adult led activities within the daily routine.  

 

There are comfortable, cosy areas where children can look at books, snuggle 

up and have a rest or sleep. In the 0-2’s room cots are available and there is 

also a sofa where the children can sit with an adult to look at a book or have 

their bottle. There are larger spaces where children can be more active and 

develop their gross motor skills by building or dancing and also develop their 

fine motor skills by drawing, doing jigsaws or playing with the Playdough or 

small world resources. The children can also engage in pretend play in the 

Playdough Area and the Home Corner. Children can use the Creative  Areas 

to explore using their senses in sand, water, paint and other malleable         

materials, such as shaving foam. 

 

Children have access to the outdoors throughout their sessions. Children are     

provided with waterproofs and wellies as appropriate so that they are         

protected from the elements whilst learning about the weather and the      

natural world. They also benefit from a wealth of other experiences outdoors 

that promote their knowledge, understanding and development of skills. They 

can climb, explore  different materials and surfaces, including steps and 

slopes, play in water and sand, dig in the mud and pretend in our mud      

kitchen, jump in puddles, hunt for creepy crawlies, ride bikes, engage in role 

play, pretend play and much more! 

Our Learning Environment 
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0-2’s Daily Learning and Care Structure 

 
Your baby’s day in Nursery will include key experiences and routines to ensure 

their emotional well-being and promote important language, communication 

and  social skills, develop their physical and exploratory skills and provide high 

quality care routines, crucial to a child’s health and well– being. This will always 

consist of Hello and Goodbye Time, singing/ story and Group Time, nappy   

changing and promotion of toilet training, when appropriate, sensory and          

exploring time, Music and Movement and meal and sleep time, as appropriate to 

the length of their session and Together Time/ Tummy time, as appropriate for our 

very young babies.  

 

The babies also have access to some Continuous Provision suitable for their age 

and stage of development allowing them to explore their repeated patterns of 

play, known as Schemas, which is an important part of their brain development.  

This also includes access to Heuristic play,  which describes the activity of babies 

and children as they play with and explore the properties of objects. These objects 

are real-life, everyday objects which allow them a world of open-ended             

discovery. 
 

 A Day in  the 2-3’s Room   
 

Your children will be accessing Continuous Provision and learning through carefully 

set up and thought out activities and experiences throughout their sessions,   

choosing indoor or outdoor play. The children are encouraged to share joint      

attention in an adult led activity, in order to support and extend their skills and 

knowledge and experience new activities.   

 

The Children develop their social and self help skills at snack time and are          

supported to become fully independent with toileting.  At 11.30am the children 

start to get ready for going home or having their lunch, for those that stay. The 

children can have a rest or a nap after lunch or whenever they need throughout 

the day.  Children help to tidy away before their Group Times in the morning and 

afternoons. Group Times focus on  developing the children’s personal and social 

skills and  early reading and  mathematics through books, rhymes and songs.  
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Extended Care Sessions for 3 and 4 year olds 

 
Before School 

 
Our Before School provisions run from 

7.45 am - 8.45 am. 

Breakfast is available until  

8.15 am.  Children can choose from a  

variety of cereals or toast, with milk or 

water to drink. 

This session costs £5.20 per day 

 
       
     
 
 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

The sessions are subject to availability. 

 

All bookings are subject to a payment agreement which includes a £15 

deposit, which is payable in advance. 

Lunch Time   
 

Lunch provision runs from  

11.45 am - 12.30 pm. 

This is available as an extension to the 

morning session or for children         

accessing full days. 

 

We provide children with a hot meal, 

there is a charge and this will form part 

of your extended care payment. 

 

This session costs £5.40 

After School  
 

After School provision runs from  

3.45 pm - 5.45 pm. 

 

A light tea is served at 4.00 pm. 

This session costs £8.50 per day. 
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    SCHOOL CLOSES   SCHOOL RE-OPENS 

          

          

AUTUMN TERM 2018         

          

School Re-opens     Wed 5 September 2018 

          

Mid-Term Closure Fri 19 October 2018 Mon 29 October 2018 

          

End of Term Closure Fri 21 December 2018     

          

Number of Openings   73     

          

SPRING TERM 2019         

          

School Re-opens     Tues 8 January 2019 

          

Mid-Term Closure Fri 15 February 2019 Mon 25 February 2019 

          

End of Term Closure Fri 
  

5 April 2019     

Number of Openings   59     

          

SUMMER TERM 2019         

          

School Re-opens 
  
May Day 

 
 
Fri 

  
  
3 May 2019 

Tues 
  
Tues 

23 April 2019 
  
07 May 2019 
  

Mid-Term Closure Fri 24 May 2019 Wed 05 June 2019 

          

End of Term Closure Tues 23 July 2019     

          

Number of Openings   58 
  

    

Term-Time Dates and School Holidays  
 

2017/2018 
 

TOTAL NUMBER OF OPENINGS   190 


